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Gentle Reminder

All the shared contents were based on the speaker’s experiences managing postgraduate students 

when she was the Postgraduate Chairman at the Institut Matematik Kejuruteraan, UniMAP, 

supervising postgraduate students, being the chairman and examiners for proposal defence and 

viva session, her own experience as postgraduate student and some insights from shared-related 

workshops. Therefore, there could be some variations in the practices of the rules and regulations for 

viva and proposal defence form one university to another. Thus, you may refer to your university for 

further details. However, the speaker believes that the shared inputs in this documents are generally 

been applied in our public universities in Malaysia. 

May this sharing useful to your MSc and PhD journey.  
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Surviving the viva depends fundamentally on 

preparation and students’ ability to demystifying the 

examination procedure.

(Burnham, 1994:34)
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Have you had an experience telling a story and everyone 

listen to you excitingly? 
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Let your audiences get the feeling that you are ready 

to begin your battle! 
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Viva Voce
“Viva voce" means by or with the living voice -

i.e., by word of mouth. It is an examination where 

you will give a verbal defence of your thesis.

Put simply, you should think of it as a verbal 

counterpart to your written thesis. Your thesis 

demonstrates your skill at presenting your research in 

writing. In the viva examination, you will demonstrate 

your ability to participate in academic discussion with 

research colleagues.

8

Proposal Defence

The purpose of the proposal defence is to 

assure that your plan of researching 

your proposed research question is complete 

and holds academic merit. Students work 

closely with their supervisory committees in 

determining the composition of the 

dissertation proposal and in writing 

the proposal.

Definition
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The Expectation Towards You … position your research

PHD MASTER (BY RESEARCH) MASTER (MIXED MODE)

1. Fundamental research. 1. Fundamental or applied 

research

1. Applied research

2. Contribution to the new 

knowledge.

2. Contribution to new 

knowledge or new application

2. Contribution to new 

application

3. Very strong technical

knowledge – focus on depth 

specific niche area.

3. Strong technical knowledge 

in focus area

3. Medium or strong technical 

knowledge to focus area

Nature (scope) of Study in General
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PHD

MASTER

(By Research)
MASTER 

(Mixed Mode)

1. Reporting other works Must Have Must Have Must Have

2. Critically commenting other 

works

Must Have Must Have Nice to Have

3. Able to highlight research 

gaps

Must Have – at 

least 2 clear 

research gaps

Must Have – at least 1 

clear research gap

Must Have – at least 1 

research gap

4. Ideal number of references >150 >100 >30

Literature Review

The Expectation Towards You … position your research
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PHD
MASTER

(BY RESEARCH)

MASTER 

(MIXED MODE)

1. Designed from real world 

issues

Must Have Must Have Must Have

2. Designed from current state-

of-the-art methods

Must Have Must Have Nice to Have

3. Number of Research Gap 2 – 3 1 – 2 At least 1

4. Number of research

objectives

2 – 3 1 – 2 At least 1

Research Gap & Objectives

The Expectation Towards You … position your research
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Types of Contribution PHD
MASTER

(By Research)

MASTER 

(Mixed Mode)

1. New techniques / methods Very High Very High Very High

2. Modified techniques / 

methods

High Very High Very High

3. New concepts / pipeline High Very High Very High

4. Modified concepts / 

pipeline

High/Medium High High

5. Hybrid techniques / 

methods

Medium High High

6. Integrated techniques / 

methods

Low Medium High

7. Same techniques / methods 

with different applications

Very Low Low Medium

Contributions – Methodology 

The Expectation Towards You … position your research
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PHD
MASTER

(By Research)

MASTER 

(Mixed Mode)

1. Comparison with current 

state-of-the-art methods

Must Have Must Have Nice to Have

2. Comparison with

conventional methods

Must Have Must Have Must Have

3. Number of benchmark / 

standard datasets

Must Have –

ideally at least 4

Must Have – ideally at 

least 3

Must Have – at least 1

4. Real case study Must Have Nice to Have Nice to Have

5. Qualitative and quantitative 

analyses

Must Have Must Have Must Have

Analysis - Results

The Expectation Towards You … position your research
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Be ready with your knapsack – meeting the expectation

 Defence Proposal
Pre-Viva  Viva

Submitted Proposal:-

1. Introduction

2. Literature Review

3. Research 

Methodology

4. Expected Result

5. Gantt Chart

6. References

Submitted Thesis:-

1. Introduction

2. Literature Review

3. Research Methodology

4. Result & Discussion

5. Conclusion & Future Work

6. References

7. Appendices
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Viva Voce
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Requirement for 

Proposal Defence

Has fulfilled all the university requirements 

including:-

i) passed the pre-viva & submitted the thesis 

corrections and table of correction

ii) achieve the publication points

iii) Appointment of internal and external    

examiners have been endorsed by the    

Jawatankuasa Ijazah Tinggi Universiti (JITU), 

Centre for Graduate Studies & University Senat.

iv) No extending fee

v) Other university requirements – if any. 

The purpose of the proposal defence is to 

assure that your plan of researching 

your proposed research question is complete 

and holds academic merit. Students work 

closely with their supervisory committees in 

determining the composition of the 

dissertation proposal and in writing 

the proposal.
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Get to Know Your Battlefield – Viva / Proposal Defence?

1. There is no formal time limit.

2. A viva can last between 1-2 hours, even more.

3. Student presentation should be within 20-25 minutes. 

1. Normally 2 examiners (external & internal examiners) will be appointed.

2. For university staff (registered as student) – both are external examiners.

3. Supervisor(s) may be present during examination, but is not allowed to ask 
any question or impact the outcome.

1. Did you do the work yourself?

2. Have you done the reading?

3. Do you have a good knowledge of the field?

4. Do you write the thesis yourself?

How long is the 

viva?

Who will 

examine me?

What is the 

purpose of a viva

When will I know 

the outcome

5. Can you do research independently?

6. Can you teach your subject?

7. Have you contributed to knowledge?

8. Did you learn anything? 

1. After the viva has ended, your examiner will ask you to leave the room – to allow 

the examiners and chairman to make decision.

2. How long? Varies depending on the condition of student’s thesis. 
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Get to Know Your Battlefield – Who are your audiences

1. After the viva has ended, your examiner will ask you to leave the room – to allow 

the examiners and chairman to make decision.

2. How long? Varies depending on the condition of student’s thesis. 

1. Supervisor. Refers to the member of academic staff who worked closely with the student over 

the full term of the doctorate/masters course. Usually has no speaking role in the oral 

examination. 

2. External examiner. Refers to a member of academic staff from another university/institution 

whom are the expert in the student’s research area and methodology.

3. Internal examiner. Refers to a member of academic staff in the candidate’s department or 

faculty, often (but not always) knowledgeable or with some expertise in the area of the 

student’s research or in a related area; may also conduct progress reviews during the 

doctorate.

4. Chairman. Refers to a neutral academic who was not involved in the study. The neutral 

academic should have had no previous contact with the research and thesis being examined. 

Responsible for ensuring that regulations and procedures are followed. 

5. Committee. The group of academics involved in the project, including the supervisor(s), 

external and internal examiners and perhaps others, as well as the faculty dean or his/her 

representative. 
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Get to Know Your Battlefield – Roles & Responsibility of Audiences

Audience Role & Responsibility

Supervisor 1. The supervisor may attend the examination, but may not examine or question 

the student and should only provide clarification on any matters when 

requested by the board. 

2. The supervisor does not participate in the final decision and should leave the 

examination room while such deliberations take place, unless asked to remain 

by the chair.

External 

examiner/ Internal 

examiner

1. The thesis is assessed by standards appropriate for the research degree. 

2. The student in his/her Viva Voce is assessed by standards appropriate for the 

MSc/PhD degree.

3. Judge whether the work is of an appropriate amount and standard; check that it 

is presented and discussed appropriately in the thesis; reassure themselves 

that the thesis is the student’s own work, and that the student can defend it 

appropriately. 

Independent chair 1. To ensure the examiners are aware of, and adhere to, the institution’s 

regulations and procedures; 

2. the assessment is rigorous, fair, reliable and consistent; 

3. the examiners’ questioning is appropriate; 

4. the candidate has an opportunity to defend the thesis; and

5. the examiners’ reports are completed in line with regulations
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Prior Viva 

1. Mock Viva –you and supervisor(s) 
even though you have gone through 
your pre-viva.

2. Master your thesis content.

3. Prepare your presentation slides 
earlier-plan the moment you get the 
viva date or earlier.

4. Know your main journal reference(s)

During Viva
1. Bring all the research materials – thesis  
(hardcopy, softcopy), short notes, blank 
paper, pen, slides presentation (softcopy, 
hardcopy), pointer, software*, hard drive*

2. Self condition – keep calm, eye contact-
audience, right costume & well mannered-
body language and conversation.      

3. Presentation - story telling your thesis –
easily understood and memorable – 18 
presentation slides

4. Take note and/or record the session (ask 
for permission from the chairman before 
the session begin). Some university record 
the session but for administrative use only.

Post Viva
1. Leave the viva room with knowing 
exactly what corrections are needed.

2. If necessary, ask the examiner to specify 
the scale & scope of revisions.

3. The more you define revision tasks 
before the examination end, the less you 
will have to think about them, and easier it 
will be to do them.

4. Thank your examiners, chairman, 
supervisors, dean, faculty admin and all 
your supporters.

5. Do all the required corrections based on 
the evaluation forms by the external & 
internal examiner, chairman comment (if 
available) using the table of correction 
prepared by the faculty.

My Role?
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Key Points for Viva/Proposal Defence

Research 
Gap -> 

Research 
Objectives

Literature 
Review

Research 
Methodology

Analyses 
& Results 

Conclusion 
& Future 

Work
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Proposal Defence Verdict
1. Pass without correction.

2. Pass with minor correction #1 / 2

3. Pass with major correction - #1/3 or 2/3

4. Pass with major correction & re-defence

proposal #1, 2, 3

5. Proposal Rejected #1, 2, 3 
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1. Pass the viva.

2. Pass with minor correction. 

3. Pass with major correction & require 

examiner verification.  

4. Resubmit thesis and re-viva.

5. Not satisfactory – awarded lower 

degree.

6. Fail – no eligible for awarded degree & 

not allowed to resubmit thesis.

Viva Verdict

Research Gap 
-> Research 
Objectives

Literature 
Review

Research 
Methodology

Analyses 
& Results 

Conclusion 
& Future 

Work
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Some Common Rules of Thumb
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Online Viva / Proposal Defence - Tips

1. Prior Viva – get the faculty approval for online viva/ proposal 

defence. Discuss with your supervisor.

2. Before viva - find a station where your internet connection is 

best to support long hours of online discussion. Test your 

computer equipment is well functioned (video, speaker, 

microphone). If you encountering a problem, inform the 

chairman.

3. During viva – follow all the instructions and give ample time for 

smooth conversation (2-way) for the examiner-chairman-you. 

4. Make sure that all the required forms are available for you to 

access.



Thank You
Maz Jamilah Masnan

+6019 3575769

mazjamilah@unimap.edu.my

https://mazjamilah.wixsite.com/website

https://mazjamilah.wixsite.com/website
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How to Turn Your >200-page Thesis 

to 18-page Slide Presentation 
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Date to be announced
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Vacancies!!

Video
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